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Toongabbie West Activity Centre
Risk Rating Key
Very High  
High Risk    
Medium Risk    
Low Risk


	Activity
	Hazard

	Risk Assessment
(use Matrix)
	Control Measure

	Who
	When

	Indoor Play/Rest/Cooking

Use of Office/Storeroom
	Ratio not met
Inadequate supervision 
Too many materials on ground
Overcrowded
Children running 
Power outlets exposed
Chemicals exposed 
Windows open
Kitchen appliances 
Medication 
Office/storeroom 
Hot water 
Children climbing on cupboards
Over stored shelving 
Tipping 
Lack of adequate rest space
No shoes on

	High
	Ensure minimum ratio is maintained

Complete roll and headcounts



Supervise using PAT approach
Encourage/help children to keep toys in designated area
Tidy up areas when not in use
Promote indoor/outdoor play when weather permits
Remind children to walk
Ensure safety checklist completed prior to children 
attending (power outlets have safety plugs, windows don’t pose hazard when open, chemicals locked away)
Do not allow children to enter kitchen unless under direct supervision for handwashing/cooking activities
Ensure medication is locked away
Ensure storeroom door is shut, no children to access storeroom
Close baby gate/cardboard to prevent access to office area
Remind children not to touch games cupboard
Only staff to grab and return game/materials from games cupboard/shelving
Limit weight on all shelving
Nothing heavy to be put on shelves
Encourage children to wear shoes unless remaining seated
When child identified needed rest/quiet time, majority of children removed, if possible, lights turned off, ensure air circulation and temperature is adequate 
Ensure access to SDS
Ensure access to first aid kit
Emergency trolley accessible with 
· Red emergency folder: staff and children emergency contact details
· Asthma puffer
· First aid kit
· Ensure access to walkie talkie/phone
	Management 

All educators



All educators
All educators

All educators
All educators

All educators
All educators/RP



All educators


All educators
All educators

All educators

All educators
All educators

All educators
All educators
All educators

All educators 



Coordinator 
Coordinator/RP
Coordinator/RP




	When rostering
Upon children arrival and throughout session
At all times
At all times

As required
As required

As required
Prior to children attending

As required


At all times
At all times

As required

As required
At all times

At all times
At all times
At all times

As required



At all times
At all times
At all times

	Craft activities /hanging up craft
	Thumbtacks/pins
Scissors/sharp tools
Chemicals/materials exposed 
	High 
	Limit use of thumbtacks/pins around children
Scan floor for any thumbtacks/pins


Ensure only children who are capable of using scissors use them
Children who are still learning to use scissors must be under direct supervision of staff
Ensure access to SDS 
Ensure access to first aid kit 
	All educators
All educators


All educators

All educators

Coordinator 
Coordinator/RP
	As required
Prior to children attending
As required

As required

At all times
At all times

	Moving between library, hall, toilets etc
	Inadequate supervision
Uneven grounds
Child protection issues
	Very High 
	Supervise using PAT approach 
Ensure children move in groups of 2 or more
Educators to be positioned as follows
· 1 at the front of group
· 1 at the back of group
· Rest between children
Ensure staff at front scans for hazards in surroundings including ground
Safety checklist completed 

Emergency trolley taken
Use walkie talkies/phone to communicate children’s movement and follow up
	All educators
All educators
All educators



All educators

All educators

All educators/RP
All educators
	At all times
At all times
When moving



When moving

Prior to session 
When moving
As required

	Completed by: Alanah Rye

Signature:      A.R                                         Date: 25/11/25
	Approved By: Liz Sakeson

Signature:    E.S                                                                                                          Date: 25/11/25









	Risk Assessment Communication Record  -  Powder Colour Run


	Educator/Staff Name 
	I have read and understood this Risk Assessment (tick) 
	Date & Signature 
	Educator/Staff Name 
	I have read and understood this Risk Assessment (tick) 
	Date & Signature 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	
	



image1.png




