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Ambrose Hallen Park & Community Garden: Risk Assessment
Toongabbie West Activity Centre

                

	Date of Excursion 
	Ongoing  

	Excursion Destination 
	Ambrose Hallen Park, Toongabbie  

	Proposed activities 
	Walk to Ambrose Hallen Park, play on fixed equipment and group games, walk back to service.   

	Method of transport 
	Walking on foot 

	Requirements for seatbelts or safety restraints 
	N/A 

	Duration of Excursion 
	½ an hour to 2 hours    

	Proposed Route of excursion 
	Walk through school and through gate access that leads directly to Ambrose Hallen Park.  On return, walk back through gate directly onto school grounds.   

	Name of Excursion Coordinator 
	Elizabeth Sakeson 

	Number of Children attending excursion 
	max 35 children   

	Number of Educators 
	3 staff 

	Educator to child Ratio, including whether this excursion warrants a higher ratio  
	1 educator: 15 children  
 

	Water Hazard 
	No Water hazards on this excursion 

	Specialised skills needed 
	First Aid trained Educator on site 

	Excursion Checklist 
	Emergency Trolley:
First Aid Kit 
Medication
Emergency Evacuation Folder 
Mobile phone/Walkie Talkie/5G iPad 
Roll
Permission Notes confirmed prior to attending excursion















Ambrose Hallen Park:
	Activity
	Hazard

	Risk Assessment
(use Matrix)
	Control Measure

	Who
	When

	Walking to and from Park
	Inadequate supervision
	Medium
	· Walkie Talkie and/or phone and 5G iPad taken to communicate 
· Staff to position themselves:
1 staff at the front of group, 1 at the back, rest between the middle
· Staff position themselves using PAT approach
· Minimum ratio to be maintained
· Headcount to be done before, during and after arriving and returning
· Ensure updated roll is taken
· Ensure emergency trolley is taken with:
First aid
Medication
Emergency contacts
Emergency procedures 
	All educators

All educators


All educators
Responsible Person
Responsible Person

Responsible Person
Responsible Person



	When going

During excursion


During excursion
During excursion
Before, during, after excursion
When going
When going



	
	Absconding children/Children being abducted


	High
	· Discuss with children prior to leaving about safety and expectations
· Remind children stay with educators 
· Headcount to be done before, during and after arriving and returning
· Ensure updated roll is taken
· Children who do not listen will be removed from excursion 
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers.  
If child is missing:
· Chief Warden to search immediate area
· Chief warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators 

All educators 
Responsible Person

Responsible Person
All educators 



Everyone
Everyone
Everyone 
Everyone
Everyone
All educators 



Chief Warden
Chief Warden

All educators 

Chief Warden
Chief Warden
	Prior to excursion 

At all times
Before, during, after excursion
Prior to excursion 
If required 



If required
If required
If required
If required
If required
At all times



If required
If required

If required

If required
If required

	
	Behavioural Issues
	High
	· Discuss with children prior to leaving about safety and expectations
· Children who display poor behaviour may be removed from the excursion
· Ensure educators have read and understand each chid attending who has an ’all about me’ form
· Ensure at least 1 familiar educator attends
	All educators 

Educators/children

All educators

Responsible Person
	Prior to excursion

If required

Prior to excursion

Prior/during excursion 
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	Animals
	High
	· Check for allergies prior to leaving
· Ensure access to hand sanitizer/hand washing facilities
· Discuss with children prior to leaving about animals 
· Do not approach animals 
· Remove children from area 
· Ensure educator with first aid is on site
· Provide first aid as needed

· Wash hands on return of service 
	All educators
All educators

All educators
Everyone 
All educators
Management
Educator with first aid
Children 
	Prior to excursion
Before, during, after excursion 
Prior to excursion
If required 
If required
When rostering
If required

After excursion

	
	Poor Weather
· Sun
· Wind
· Storming 
	High
	· Educator to assess current weather and ensure it is suitable for children to play
· Children will not attend excursion if weather Is poor/dangerous 
· If UV is 3+, follow Sun Safety policy: apply sunscreen ad wear hats
· Encourage water bottles to be taken
· Educators will monitor children for signs of heatstroke, hypothermia etc
· First aid completed as required 
	All educators

Educators/children

Everyone

All educators 
All educators

Educator with first aid
	Prior to excursion

If required

If required

Prior to leaving
At all times

If required

	
	Child protection issues 
	Medium
	· Assess area for other members of community 
· Educators monitor all access/entry points
· Remind children to not interact with strangers
· Remind children to give space to other members of community
· If educators uncomfortable with members using same area, communicate with Responsible Person and remove children.
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers. 
If child is missing:
· Chief Warden to search immediate area
· Chief Warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators
All educators
All educators
All educators

All educators




Everyone 
Everyone
Everyone
Everyone
Everyone
All educators 



Chief warden
Chief warden

All educators

Chief warden
Chief warden
	At all times
At all times
At all times
At all times

If required




If required
If required
If required
If required
If required
At all times



If required
If required

If required

If required
If required

	
	Poor Clothing
	Medium
	· Wear closed in shoes (no thongs)
· Wear sun safe clothing (no singlets)
· Hats and sunscreen if UV 3+
· On colder days, children encouraged to wear jumper/jacket
	Everyone
Everyone
Everyone
Children 

	At all times
At all times
If required
If required

	
	Emergency

· Medical
· Lockdown
· Evacuation

	Medium 
	· Ensure all educators and children are familiar/trained with evacuation and lockdown procedures including emergency points
· Ensure all educators are aware of children with additional/medical needs
· Ensure educators have read and understand each child attending who has an ’all about me’ form
· Ensure emergency trolley is taken with:
First aid
Medication
Emergency contacts
Emergency procedures
· Provide first aid as required 
	Everyone


All educators

All educators

Responsible person




Educator with first aid
	At all times


At all times

At all times

When going




If required 

	Playing at the Park
	Inadequate supervision
	High 
	· Walkie Talkie and/or phone and 5G iPad taken to communicate 
· Staff set physical boundaries where children are allowed to play
· Staff position themselves using PAT approach
· Minimum ratio to be maintained
· Headcount to be done before, during and after
· 
· Educators to be positioned in ‘high risk’ areas or where majority of children are where possible – still ensuring scanning the whole area
· Send children to the bathroom in groups of 2+
· Educator to use walkie talkie to communicate with educator in room stating children are going to bathroom
· Educator in room to state when they’ve seen them and when they are returning
· Educator at park to walkie talkie when the children have returned
· Monitor time children are gone
· If children are gone for a while, educator to send another child/educator to check on the child
· If child is okay, other educator/child can return to park
· If child needs assistance, educator to help them and communicate with educators to ensure ratios are maintained 
If child is missing:
· Chief Warden to search immediate area
· Chief warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	Responsible person

All educators
All educators
Responsible person
All educators

All educators

All educators
All educators

All educators

All educators

All educators
All educators/children

All educators/children
All educators


Chief warden
Chief warden

All educators

Chief warden
Chief warden
	At all times


At all times
At all times
At all times
Before, during, after excursion

At all times

If required
If required


If required

If required

If required
If required


If required
If required


If required
If required


If required


If required
If required

	
	Absconding children/Children being abducted 
	Very High
	· Discuss with children prior to leaving about safety and expectations
· Remind children stay with educators 
· Headcount to be done before, during and after excursion
· Ensure updated roll is taken
· Educators monitor access/entry points
· Children who do not listen will be removed from excursion 
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers. 
If child is missing:
· Chief Warden to search immediate area
· Chief warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators 

All educators 
Responsible Person

Responsible Person
All educators 
All educators



Everyone
Everyone
Everyone 
Everyone
Everyone
All educators 



Chief Warden
Chief Warden

All educators 

Chief Warden
Chief Warden
	Prior to excursion 

At all times
Before, during, after excursion
Prior to excursion 
At all times
If required 



If required
If required
If required
If required
If required
At all times



If required
If required

If required

If required
If required

	
	Behavioural Issues/ Equipment Misuse
	High
	· Safety checklist completed on arrival prior to children using the equipment
· Discuss with children prior to leaving about safety and expectations
· Children who display poor behaviour may be removed from the excursion
· Ensure educators have read and understand each child attending who has an ’all about me’ form
· Ensure at least 1 familiar educator attends
· Educators to actively supervise using PAT approach
· Children to use equipment they don’t require assistance with - except for swings (i.e. will not be helped to reach monkey bars) 
· Educators to not lift children
· Children to line up to the side of swings when waiting for their turn
· Educators remind children not to walk Infront/behind swings
· Educators remind children to use equipment safely
	All educators 

Educators

Educators/Children

All educators

Responsible person
All educators
Educators/children


All educators
Children 


All educators

All educators
	On arrival

Prior to excursion

If required

Prior to excursion

At all times
At all times
At all times


At all times
At all times


At all times

At all times

	
	Animals
	High
	· Check for allergies prior to leaving
· Ensure access to hand sanitizer/hand washing facilities
· Discuss with children prior to leaving about animals 
· Do not approach animals 
· Remove children from area 
· Ensure educator with first aid is on site
· Provide first aid as needed

· Wash hands on return of service
	All educators
All educators

All educators
Everyone 
All educators
Management
Educator with first aid
Children
	Prior to excursion
Before, during, after excursion 
Prior to excursion
If required 
If required
When rostering
If required

After excursion

	
	Inadequate Equipment/Environment
	High 
	· Safety checklist completed upon arrival prior to children playing
· Hazards removed, eliminated, avoided using hands free technique prior to children coming into the park
	All educators

All educators
	Upon arrival

Upon arrival

	
	Poor Weather 

· Sun
· Wind
· Storming 
	High
	· Educator to assess current weather and ensure it is suitable for children to play
· Children will not attend excursion if weather Is poor/dangerous 
· If UV is 3+, follow Sun Safety policy: apply sunscreen ad wear hats
· Children encouraged to take water bottles 
· Educators will monitor children for signs of heatstroke, hypothermia etc
· First aid completed as required
	All educators

Educators/children

Everyone

All educators 
All educators

Educator with first aid
	Prior to excursion

If required

If required

Prior to leaving
At all times

If required
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	Child Protection Issues
	Very High
	· Assess area for other members of community 
· Educators monitor all access/entry points
· Remind children to not interact with strangers
· Remind children to give space to other members of community
· If educators uncomfortable with members using same area, communicate with Responsible Person and remove children.
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers. 
If child is missing:
· Chief Warden to search immediate area
· Chief Warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators
All educators
All educators
All educators

All educators




Everyone 
Everyone
Everyone
Everyone
Everyone
All educators 



Chief warden
Chief warden

All educators

Chief warden
Chief warden
	At all times
At all times
At all times
At all times

If required




If required
If required
If required
If required
If required
At all times



If required
If required

If required

If required
If required

	
	Poor Clothing
	Medium
	· Children are to wear closed in shoes (no thongs)
· Children are to wear sun safe clothing (no singlets)
· Hats and sunscreen if UV 3+
· On colder days, children encouraged to wear jumper/jacket
	Everyone
Everyone
Everyone
Children 

	At all times
At all times
If required
If required

	
	Emergency 

· Medical
· Evacuation
· Lockdown 
	Medium
	· Ensure all educators and children are familiar/trained with evacuation and lockdown procedures including emergency points
· Ensure all educators are aware of children with additional/medical needs
· Ensure educators have read and understand each child attending who has an ’all about me’ form
· Ensure emergency trolley is taken with:
First aid
Medication
Emergency contacts
Emergency procedures
· Provide first aid as required
	Everyone


All educators

All educators

Responsible person




Educator with first aid
	At all times


At all times

At all times

When going




If required 

	Completed by:    Alanah Rye
                 

           
Signature:   A.R                                                                           Date:  13.11.25




	Approved By:   



Signature:                                                          Date:  


	Date of Excursion 
	Ongoing  

	Excursion Destination 
	Neighbourhood Community Garden, Toongabbie (inclusive of grass next to it)

	Proposed activities 
	Walk to Neighbourhood Community Garden, taste testing fruits/vegetables, getting tours from the garden members, gardening, walk back to service.   

	Method of transport 
	Walking on foot 

	Requirements for seatbelts or safety restraints 
	N/A 

	Duration of Excursion 
	½ an hour to 1 hour    

	Proposed Route of excursion 
	Walk through school and through back gate that leads to Ambrose Hallen Park. Walk through the park to walk into the community garden. On return, walk back through the park, through back gate directly onto school grounds.   

	Name of Excursion Coordinator 
	Elizabeth Sakeson 

	Number of Children attending excursion 
	max 5 children   

	Number of Educators 
	1 staff 

	Educator to child Ratio, including whether this excursion warrants a higher ratio  
	1 educator: 5 children  
 

	Water Hazard 
	Hose – watering garden 

	Specialised skills needed 
	First Aid trained Educator on site 

	Excursion Checklist 
	Emergency Trolley:
First Aid Kit 
Medication
Emergency Evacuation Folder 
Mobile phone/Walkie Talkie/5G iPad 
Roll
Permission Notes confirmed prior to attending excursion






















Community Garden:
	Activity
	Hazard

	Risk Assessment
(use Matrix)
	Control Measure

	Who
	When

	Walking to and 
from the garden
	Inadequate supervision
	Medium
	· Walkie Talkie and/or phone and 5G iPad taken to communicate 
· Staff to position themselves:
1 staff at the front of group, 1 at the back, rest between the middle
· Ratio of 1:5 to be maintained
· Headcount to be done before, during and after arriving and returning
· Ensure updated roll is taken
· Ensure emergency trolley is taken with:
First aid
Medication
Emergency contacts
Emergency procedures
	All educators

All educators


All educators
Responsible Person

Responsible Person
Responsible Person


	When going

During excursion


During excursion
Before, during, after excursion
When going
When going



	
	Absconding children/Children being abducted


	High
	· Discuss with children prior to leaving about safety and expectations
· Remind children stay with educators 
· Headcount to be done before, during and after arriving and returning
· Ensure updated roll is taken

· Children who do not listen will be removed from excursion 
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area 
If child is missing:
· Chief Warden to search immediate area
· Chief warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators 

All educators 
Responsible Person

Responsible Person

All educators 



Everyone
Everyone

Everyone 
Everyone
Everyone

All educators 


Chief Warden
Chief Warden

All educators 


Chief Warden
Chief Warden
	Prior to excursion 
At all times
Before, during, after excursion
Prior to excursion 
If required 



If required
If required

If required
If required
If required

At all times


If required
If required

If required


If required
If required

	
	Behavioural Issues
	High
	· Discuss with children prior to leaving about safety and expectations
· Children who display poor behaviour may be removed from the excursion
· Ensure educators have read and understand each chid attending who has an ’all about me’ form
· Ensure at least 1 familiar educator attends
	All educators 

Educators/children

All educators


Responsible Person
	Prior to excursion
If required

Prior to excursion

Prior/during excursion 

	
	Animals
	High
	· Check for allergies prior to leaving
· Ensure access to hand sanitizer/hand washing facilities
· Discuss with children prior to leaving about animals 
· Do not approach animals 
· Remove children from area 
· Ensure educator with first aid is on site
· Provide first aid as needed

· Wash hands on return of service 
	All educators
All educators

All educators
Everyone 
All educators
Management
Educator with first aid
Children 
	Prior to excursion
Before, during, after excursion 
Prior to excursion
If required 
If required
When rostering
If required

After excursion

	
	Poor Weather
· Sun
· Wind
· Storming 
	High
	· Educator to assess current weather and ensure it is suitable for children to play
· Children will not attend excursion if weather Is poor/dangerous 
· If UV is 3+, follow Sun Safety policy: apply sunscreen ad wear hats
· Children encouraged to take water bottles 
· Educators will monitor children for signs of heatstroke, hypothermia etc
· First aid completed as required
	All educators

Educators/children

Everyone

All educators 
All educators

Educator with first aid
	Prior to excursion
If required

If required

Prior to leaving
At all times

If required

	
	Child protection issues 
	Medium
	· Children will not be left alone with community garden members
· Assess area for other members of community 
· Educators monitor all access/entry points
· Remind children to give space to other members of community
· If educators uncomfortable with members using same area, communicate with Responsible Person and remove children.
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
If child is missing:
· Chief Warden to search immediate area
· Chief Warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators

All educators

All educators
All educators

All educators




Everyone 
Everyone
Everyone
Everyone
Everyone
All educators 


Chief warden
Chief warden

All educators


Chief warden
Chief warden
	At all times

At all times

At all times
At all times

If required




If required
If required
If required
If required
If required
At all times


If required
If required

If required


If required
If required

	
	Poor Clothing
	Medium
	· Children are to wear closed in shoes (no thongs)
· Children are to wear sun safe clothing (no singlets)
· Hats and sunscreen if UV 3+
· On colder days, children encouraged to wear jumper/jacket
	Everyone

Everyone

Everyone
Children 

	At all times

At all times

If required
If required

	
	Emergency

· Medical
· Lockdown
· Evacuation

	Medium
	· Ensure all educators and children are familiar/trained with evacuation and lockdown procedures including emergency points
· Ensure all educators are aware of children with additional/medical needs
· Ensure educators have read and understand each child attending who has an ’all about me’ form
· Ensure emergency trolley is taken with:
First aid
Medication
Emergency contacts
Emergency procedures

· Provide first aid as required 
	Everyone



All educators

All educators


Responsible person




Educator with first aid
	At all times



At all times

At all times


When going




If required 

	[bookmark: _Hlk213919673]Gardening/Tours/Taste Testing
	Inadequate supervision
	High
	· Walkie Talkie and/or phone and 5G iPad taken to communicate 
· Staff set physical boundaries where children are allowed to be
· Staff position themselves using PAT approach
· Minimum ratio to be maintained
· Headcount to be done before, during and after
· Educators to be positioned in ‘high risk’ areas or where majority of children are where possible – still ensuring scanning the whole area
· Send children to the bathroom in groups of 2+
· Educator to use walkie talkie to communicate with educator in room stating children are going to bathroom
· Educator in room to state when they’ve seen them and when they are returning
· Educator at park to walkie talkie when the children have returned
· Monitor time children are gone
· If children are gone for a while, educator to send another child/educator to check on the child
· If child is okay, another educator/child can return to garden
· If child needs assistance, educator to help them and communicate with educators to ensure ratios are maintained 
If child is missing:
· Chief Warden to search immediate area
· Chief warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators

All educators


All educators

Responsible Person
Responsible Person

All Educators



All educators

All educators


All educators

All educators

All educators
Educators/children


Educators/children

All educators



Chief warden
Chief warden

All educators


Chief warden
Chief warden
	When going

During excursion


During excursion

At all times
Before, during, after excursion
At all times



If required

If required


If required

If required

If required
If required


If required

If required



If required
If required

If required


If required
If required


	
	Absconding children/Children being abducted


	Very High
	· Discuss with children prior to leaving about safety and expectations
· Remind children stay with educators 
· Headcount to be done before, during and after excursion
· Ensure updated roll is taken

· Educators monitor access/entry points
· Children who do not listen will be removed from excursion 
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers. 
If child is missing:
· Chief Warden to search immediate area
· Chief warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators 

All educators 
Responsible Person

Responsible Person

All educators
All educators



Everyone
Everyone

Everyone 
Everyone

Everyone

All educators 



Chief Warden
Chief Warden

All educators 


Chief Warden
Chief Warden
	Prior to excursion 
At all times
Before, during, after excursion
Prior to excursion 
At all times
If required 



If required
If required

If required
If required

If required

At all times



If required
If required

If required


If required
If required

	
	Behavioural Issues
	High
	· Safety checklist completed on arrival prior to children entering area
· Discuss with children prior to going about safety and expectations
· Children who display poor behaviour may be removed from the excursion
· Ensure educators have read and understand each child attending who has an ’all about me’ form
· Ensure at least 1 familiar educator attends
· Educators to actively supervise using PAT approach
· Educators remind children to use equipment safely
	All educators 

Educators

Educators/Children

All educators


Responsible person
All educators

Educators/children


	On arrival

Prior to excursion
If required

Prior to excursion

At all times
At all times

At all times



	
	Animals
	High
	· Check for allergies prior to leaving

· Ensure access to hand sanitizer/hand washing facilities
· Discuss with children prior to leaving about animals/bugs/insects
· Gloves to be worn when participating
· Do not approach/touch animals/insects
· Remove children from area 
· Ensure educator with first aid is on site

· Provide first aid as needed

· If animal poses a threat Educator is to get children to safe space and proceed to move away slowly. 
· Wash hands on return of service
	All educators

All educators

All educators

Everyone 
Everyone 
All educators
Management
Educator with first aid
All educators


Everyone 
	Prior to excursion
At all times

Prior to excursion
If required 
If required
If required
When rostering

If required

After excursion


After excursion

	
	Poor Weather
· Sun
· Wind
· Storming 
	High
	· Educator to assess current weather and ensure it is suitable for children to attend
· Children will not attend excursion if weather Is poor/dangerous 
· If UV is 3+, follow Sun Safety policy: apply sunscreen and wear hats
· Educators encourage water bottles to be taken
· Educators will monitor children for signs of heatstroke, hypothermia etc
· First aid completed as required
	All educators

Educators/children

Everyone

All educators 

All educators

Educator with first aid
	Prior to excursion
If required

If required

Prior to leaving

At all times

If required

	
	Child protection issues 
	Very High
	· Assess area for other members of community 
· Educators monitor all access/entry points
· Remind children to give space to other members of community
· Children to engage with community garden tour guides under close educator supervision
· If educators uncomfortable with members using same area, communicate with Responsible Person and remove children.
As per Emergency Procedures Manual and Flip Chart – Robbery/Personal Threat:
· Keep still and do not make sudden moves. 
· Do not use phone in perpetrator’s presence. 
· Obey perpetrator’s instructions. 
· Observe perpetrator’s appearance. 
· Allow perpetrator to leave but do not follow. 
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers. 
If child is missing:
· Chief Warden to search immediate area
· Chief Warden to coordinate searches and search area
· If missing child is not found within reasonable time refer to Absent and Missing Children policy
· Notify NSW Police
· Notify Parents
	All educators

All educators
All educators

Educators/children


All educators




Everyone 
Everyone

Everyone
Everyone
Everyone

All educators 



Chief warden
Chief warden

All educators


Chief warden
Chief warden
	At all times

At all times
At all times

As required


If required





If required
If required

If required
If required
If required

At all times



If required
If required

If required


If required
If required

	
	Poor Clothing
	Medium
	· Children are to wear closed in shoes (no thongs)
· Children are to wear sun safe clothing (no singlets)
· Hats and sunscreen if UV 3+
· On colder days, children encouraged to wear jumper/jacket
· Gloves to be worn when participating 
	Everyone

Everyone

Everyone
Children 

Everyone 
	At all times

At all times

If required
If required

When gardening

	
	Emergency

· Medical
· Lockdown
· Evacuation
	Medium
	· Ensure all educators and children are familiar/trained with evacuation and lockdown procedures including emergency points
· Ensure all educators are aware of children with additional/medical needs
· Ensure educators have read and understand each child attending who has an ’all about me’ form
· Ensure emergency trolley is taken with:
First aid
Medication
Emergency contacts
Emergency procedures
· Provide first aid as required
	Everyone



All educators

All educators


Responsible person




Educator with first aid
	At all times



At all times

At all times


When going




If required 

	
	Toxins/Chemicals
/Plants

· Health and Hygiene 
	High
	· Educator and children to wear gloves
· Children reminded to not eat/put anything near their face unless confidently approved by an educator first
· Only foods to be eaten
· Hand washing afterwards
· Do not touch unknown substances/materials
· Adequate supervision maintained
· Children reminded to listen to educators
· Children removed if they pose a safety risk/ don’t follow instructions
· Call poisons hotline (13 11 26) if child ingests/consumes toxins
· Children to wash hands before and after

· Wash foods prior to consumption

· Children reminded to not share foods
· Gloves washed in between uses
· Hand sanitiser kept accessible
· First aid kit taken to excursion
· Avoid/remove contaminated materials
· Hands kept away from mouth/face
· Children encouraged to drink water 
	Everyone
Educators/children


Everyone
Everyone
Children

All educators
Educators/children
Educators/children

Responsible person

Children

All educators

All educators
All educators
All educators
Responsible person
All educators
Everyone
All educators
	When gardening
At all times


At all times
After excursion
At all times

At all times
At all times
If required

If require

Before, after excursion
Prior to consumption
At all times
Between uses
At all times
When going
If required
At all times
Often 

	
	Sharp Tools/Equipment
	High 
	· Appropriate equipment given to children
· Tripping hazards such as hose tied up/removed

· Discuss expectations prior

· Sharp tools to be used under direct supervision of educator
· Removal of children who pose safety risks
	All educators
All educators


All educators

All educators

All educators 
	At all times
If required

Prior to excursion
If required

If required

	
	Roads
	Very High
	· Discuss with children physical boundaries
· Remind children expectations and not to go near roads
· Designated clear walking path away from roads
	All educators
All educators

All educators

	Prior to excursion
Prior to excursion

At all times

	Completed by: Alanah Rye

Signature:   A.R                                                                                   Date: 13.11.25
	Aprproved by:

Signature:                                                                                      Date:












	Risk Assessment Communication Record  -  


	Date of Review: 

13.11.26
	Person/s who completed Review:

Alanah Rye
	Date of Review: 

	Person/s who completed Review:

	Changes Made: YES  /   NO
	Changes Made: YES  /   NO

	Notes:
Originally just park RA – now park and community garden. Removing old park RA

	Notes:


	Educator/Staff Name 
	I have read and understood this Risk Assessment (tick) 
	Date & Signature 
	Educator/Staff Name 
	I have read and understood this Risk Assessment (tick) 
	Date & Signature 
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