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Toongabbie West Activity Centre
Risk Rating Key
!!     Very High
!      High Risk
#     Medium Risk
*     Low Risk

Identified Hazard – 
· Large number of children running in a small space
· Falling on hardwood floor, on concrete or down the stairs
· Power outlets being exposed no safety plugs in them
· Children moving between the hall, toilet and main room
· Stacked chairs falling over or onto children

	Risk 


# ! Slips, trips and falls
# ! Bumps, bruises, and concussions
! !! Broken bones and fractures
# ! Sprains and strains
! !! Electrocution and shock
# ! Grazes and scrapes











Risk










! !! Children absconding/getting abducted 






! Child Protection Issues

	Control Measures
Staff will be required to read the Emergency Procedures Manual in consultation with this Risk Assessment

· [bookmark: _Hlk80949008]New Educators are taught about the safety concerns of the hall, how to correctly supervise.
· Educators are to refer to Flip Chart Blue Tab – Medical Emergency, and Emergency Procedures pg 16
· Children learn and are reminded of the safety rules before they begin playing group games/running games in the hall.
· Educators commence a safety checklist before the children arrive making sure the space has no obstructions that can cause a trip hazard. Any obstructions need to be recorded and removed.
· If chairs are stacked, they need to be pushed away from main play spaces if possible. If this is not doable children are not to play in the hall. Children are spoken to about keeping clear from the chairs and are not to climb or sit on them.
· Educators are to set up play spaces.  Ensure stage is only for small quiet group games/board games and the bottom of the hall is used for physical/running group games.
· Educators conduct a safety checklist to ensure toilets are clean and safe. Children are to use these toilets instead of going to the toilets in the quad.
· Power outlets are checked that they all have safety plugs in them, if not Educators are to put in spare ones that are kept in the blue trolley.  Children can not play in hall if power outlets are not covered with safety plugs.
· Educators are trained in first aid. 
· The emergency trolley is to be taken to the hall containing the first aid kit, Ventolin kit, emergency contacts for all children and educators & safety plugs. 
· Educators are to take walkie talkies with them to the hall to communicate with other educators. They are to also take work mobile phone to contact parents/Head office/emergency services.
· [bookmark: _Hlk80949192]Children and educators are to wear enclosed shoes whilst being at the hall. 
Control Measures

· Educators communicate through walkie talkies when a child is coming or going to the hall to ensure they are accounted for/don’t get lost/leave the school grounds. Educators are to communicate when child is leaving are to another are and Educator must confirm when they have received child in their area.
· [bookmark: _Hlk80949392]Educators stay in ratio of 1:15 (1 educator to 15 children) and are to ask for another educator when going over these numbers.
· [bookmark: _Hlk80949524]Educators are to supervise using PAT (positioning, awareness and teamwork).



· As per our Emergency Procedures Manual and Flip Chart – 3.22 Missing Child 
· Search immediate area.
· Chief Warden to coordinate searchers and search area.
· If missing child not found within reasonable time refer to Absent and Missing children Policy.
· Notify NSW Police.
· Notify parents.


· As per our Emergency Procedures Manual and Flip Chart - 3.17 Robbery/Personal Threat
· Keep still and do not make sudden moves.
· Do not use phone in perpetrator’s presence.
· Obey perpetrator’s instructions.
· Observe perpetrator’s appearance.
· Allow perpetrator to leave but do not follow.
· Educators are to ensure children stay in designated playing area and not engage in conversations with strangers.


Policies relating to Risk Assessment  
· First Aid Policy– Management of Incident, Injury, Illness and Trauma
· Supervision Policy
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