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Risk Rating Key
Very High  
High Risk    
Medium Risk    
Low Risk

                

	Activity
	Hazard

	Risk Assessment
(use Matrix)
	Control Measure

	Who
	When

	
	
	
	· As per our Emergency Procedures Manual & Flip Chart – 3.12 Medical Emergency
· Educators are to be aware and understand procedures to be followed. 
	All educators
	During activity 

	
	
	
	· Based on permission notes received from parents a list of children who can participate will be created. 
· Educator to ensure the list is followed and only children given permission to participate are involved in the activity 
	Responsible person and parents/guardians
All educators
	Prior to activity

Prior and during activity

	Throwing of Coloured Powder
	Powder 
	High 
	· Powder used will be non-toxic and safe.
	Coordinator
	Prior to activity

	
	
	Low 
	· Outline rules with children regarding safe use. Educators will ensure children follow rules throughout activity.
	All educators

	Prior and during activity

	
	
	Medium 
	· Educators to adequately supervise children, ensuring if they show any signs of distress they are removed from activity until issue is solved.
	All educators

	During activity


	
	
	Medium 
	· Children to be informed prior to play that the wishes of other must be respected (e.g. – x child tells others they don’t want powder on them) Children informed that others have the right to say ‘no’ ‘stop’ etc. and that they need to recognise this.   If they can’t respect the wishes of other’s then they may be removed from the activity. 
	All educators and children

	Prior and during activity 


	
	
	Medium 
	· Powder will not be thrown on children’s face/head (unless accidental)
	All educators and children

	During activity


	
	Educators not being aware of children with allergies etc.

Management Plan not being followed by Educators for children with allergies etc.

First Aid and medication not being readily accessible.

First Aid/Asthma and Anaphylaxis trained staff not on site.


	Medium 
	· Parents/Guardians will be asked to inform us if there are any conditions we need to know about in relation to their child , which will be documented on Permission Note.  
	Coordinator and parents/guardians

	Prior to activity


	
	
	Medium 
	· Children with Medical Conditions have a Medical Management Form at the Service and medication is at the Service. All documentation is stored in ‘all about me’ folder and each educator has read it.  Each child medication is stored in their Medication Box.
	Responsible person and parents/guardians

	Prior to activity


	
	
	Medium 
	· Educators will discuss children in attendance and their individual needs (e.g. -hearing aids- ensure child removes them prior to activity)
	All educators

	Prior and during activity


	
	
	Medium 
	· Children with sensitive skin will be requested to bring in own sunscreen
	Parents/guardians 

	Prior to activity


	
	
	Medium 
	· Ensure educators are aware of triggers for each child and aim to reduce risks when possible. Ensure families instructions are followed.
	All educators

	Prior and during activity


	
	
	Medium 
	· Emergency trolley will be taken to activity with Epi-Pens, and all other necessary medications easily accessible. 
	All educators

	Prior to activity and during

	
	
	Medium 
	· Children with medical conditions will be closely monitored and assisted if needed
	All educators
	During and after activity

	
	
	Medium 
	· Educators will clearly outline rules
	All educators

	Prior and during activity

	
	Children not following rules/appropriate behaviour or unsafe behaviour
	Medium 
	-Educators will stipulate physical boundaries of where colour run can take place
	All educators

	Prior and during activity

	
	
	Medium 
	· Children that don’t follow the rules and display unsafe behaviour will be removed and guided to other activities.
	All educators and children
	During activity


	
	
	High 
	· Families informed on permission note sun safe clothing must be worn (no singlets)
	Coordinator and parents/guardians
	Prior to activity 


	
	Inclement Weather
· Heat
· Wet weather 

	High 
	· Families informed on permission note no open toed shoes to be worn (crocs, thongs)
	Coordinator, parents/guardians and all educators
	Prior to activity


	
	
	Medium 
	· All children will wear a hat and sunscreen if UV is 3+ (spare hats and sunscreen will be provided if needed – sun protection policy will be followed at all times)
	Responsible person

	During activity


	
	
	Medium 
	· Shaded areas will be offered for rest
	All educators
	During activity


	
	
	Medium 
	· Regular water breaks will be offered 
	All educators
	During activity

	
	
	Low 
	· Activity will not go ahead during wet weather.
	All educators
	If require

	
	
	Low  
	· If child shows signs of heatstroke, First Aid procedures will be followed.
	First aid educator/responsible person
	If required 

	
	
	Medium 
	· Safety checklist of area completed before activity ensuring free of hazards
	All educators 

	Prior to activity


	
	Uneven ground/dangerous objects/hazard at designated area

	High 
	· Educators will remind children to walk on concrete and only run on grass
	All educators

	During activity


	
	
	High 
	· Appropriate shoes must be worn (closed in, no sandals, open toed shoes or crocs).
	Parents, All educators and children
	During activity


	
	
	Medium 
	· Children to stay in designated area
	All educators and children
	During activity


	
	
	Medium 
	· Staff positioned to adequately supervise
	All educators
	During activity

	
	
	Medium 
	· Ensure educator with first aid is on site
	Nominated supervisor

	Roster is created

	
	
	Medium 
	· Ensure first aid (emergency trolley) is taken to designated area
	All educators

	Prior to and during activity

	Using toilets


	Children not informing Educators when leaving area and returning to area













Educators not communicating when children moving from one area to another 















Walkie talkies not working

	High


High 
	· Children will be reminded to inform an Educator when they need to go to the toilet.

· At least 2 children will go together.
	All Educators & children


All Educators & children
	Before the activity and during 
Before the activity and during

	
	
	High 
	· Children are to be reminded to stay together when going to and from the toilets.
	All Educators
	Throughout the activity

	
	
	Medium 
	· Children will be reminded before going to the toilet that upon their return they need to inform the Educator they are back in the area.
	All Educators & children
	Before the activity and during

	
	
	Medium 
	· If activities are being run in the room, then Educator will use walkie talkies to communicate children are moving from area to toilets.
	All Educators
	During activity


	
	
	Medium 
	· Educator in room must acknowledge Educator in the area to say they have seen the child going to toilet and then again when child is leaving the toilet going back down to the designated area.
	All Educators
	During activity


	
	
	Medium
Medium

	· Educators must verbally respond to one another.  
· If you do not get a response from the other Educator, you must use the walkie talkie again to get verbal confirmation.

	All educators
All educators
	During activity
During activity

	
	
	Medium 
	· Educator to have an idea of how long children have been in the toilet and if been a while, then organise for another Educator to go to the toilet to ensure child/ren are safe or not hurt
	All Educators
	Throughout the activity

	
	
	Medium 
	· Educator is to firstly call out if the child requires assistance.  If no response from the child, the Educator should then go into the toilets and knock on the door.  If child requires assistance, the Educator should then Walkie Talkie to others that they will need to assist child and ask for another Educator to help them with the child (if available).  If child is O.K, then Educator is to leave the toilet but still monitor
	All Educators
	As required

	
	
	Medium 
	· Monitor amount of time child/ren have been gone.
	All Educators
	As required 

	
	
	Medium 
	· Communicate with other Educators to check toilets if needed.
	All Educators
	As required

	
	
	Medium 
	· If walkie talkies are not working, then Centre phone and RP phone to be used (only if waiver signed).
	Responsible Person


	Before commencement of activity


	
	Educator not monitoring the amount of time child/ren has been away from the area
	High  
	· Educators to remind children to let them know when they are going to the toilet and when they return. 
	All Educators

	As required

	
	
	High 
	· Educators to be aware of other people in area being used and to monitor to the best of their ability other people that come on to school grounds.
	All Educators
	At all times

	
	Child Protection issues

	Medium 
	· Ensure that each Educator is communicating (as mentioned in previous sections on how to communicate effectively) constantly when children are moving from area to area.
	All Educators
	At all times

	
	
	Medium 
	· Communicate with other Educators to check toilets if needed.
	All Educators
	At all times

	Completed by: Alanah Rye

Signature:                                                 Date: 20/10/25
	Approved By: Liz Sakeson
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